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Rules of Procedura

RULES OF PROCEDURE

The Portage Couinty Board of Revision, referrad to as the “Boa rd", heraby enacts the following as its
Rules of Pracedure pursuant to Ohio Revised Code Cha pter 5715 and Ohlo Revised Cada Section 323.66,

QRGANIZATION
The County Auditor, Ceunty Trea surer, and a member of the Board of County Commissieners constituta
the Board.

The Board pravides a fair, independent appeal hearing regarding property value.

THE COMPLAINT PROCESS

Tax bills reflect the values determined by the County Auditor as of Janurary 1 of the prior year. Property
owners may contest the valuation by filing a camplaint and presenting evidence sufficient to support a
value change at a hearing before the Board. ‘

A. To begin the valuation complaint process, a complaint must be filed using a State prescribed
form. The form for real estate fs called DTE 1 Form “COMPLAINT AGAINST THE VALUATION OF REAL

PROPERTY”.

8. Complainant must complete the DTE 1 Form completely and correctly. Instructions for
completing the Form are an the back of the Earm.

C. Persons who may file a complaint include any person owning taxable real property in Portage
County, the board of county commissicners, the county prosecutor, the county treasurer, the hoard of
township trustees of any township with territory in the county, the board of education of any school
distrlct with territory in the county, or the mayar or legislative atithority of any municipal corporation

with territory in the county.

D. ANl DTE 1 forms must be submitted In orlginal farm with sealed hotarized owner or agent

signatures after January 1 and on or before March 31 of tha ensuing tax year. if the complaint is filed
by mall or ceriified mail, the date of the United States postmark en the envelope or the sendars receipt

by the postal service is considered the flling date.
Board, shall give notice of each complafot in which the

gach board of education whose schaol
a board of

E. The County Auditor, as Secretary of the
stated amount of increase or decrease s at least 817,500 to
district may be affected by the complaint. Within thirty (30) days of receiving notice,
education may fife a counter-complaint in support of, or objecting to, the amount of ncrease or

decrease invalue as stated on the original complaint. The board of education filing a counter-com plaint

is requestad by the Board to serve a copy on the orlgihal complaining party.

'
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F. A board of education shall be made a party to the complaint upon Its filing a counter-complaint,

G. Ifa board of education files the original camplaint, the real property owner shall ke notlfled and
shall automatically be made a party to the compialnt,

SCHEDULING OF HEARINGS

The County Auditor, as Secretary of the Board, shall schedule complaints for hearing. The

A,
parties or thelr representatlves

County Auditor, as Secretary of the Board shall give written notice to the
of the date, time and place of the heating by certified mall,

a8, Forgood cause shown, hearings may ba continued once by the Board, The party req uesting the
continuance must notify and obtain all parties and re presentatives consent to the continuance priorto
subimitilng the request o the Board. Requeests for continuances shall be directed to the Board and filed
in writing at least seven (7) calendar days prior to the scheduled hearing date.

DOCUMENTARY FVIDENCE

A party seeking to change the Auditor's valuation on ane or more properties musk file with the

) copies of ali documentary evidence, Including but not limited to, photographs, records,
days prior to

rtles on the

A

Board three (3
appraisals, and other exhibits it Intends to introduce at the hearlng, no later than ten (10)

the scheduled hearing. The party must serve a copy of all documentary evidence on all pa
date of filing with the Board,

B, A summary of the expert’s qualifications and credentials must ba included with all 2 ppralsal

raports.
ORDER OF HEARING

i The Board will identify the complaint by;

a. Case number

b. Name of owner

¢. Parcel number

d. Parcel location

e. Tax year of complaint

T. Valuation requested by Complainant
2 Complainant shall present evidence., Witnesses, including the property owner, may be called
and shall testify under oath or affirmation.
3. Counter-Complainant shall present evidence. Witnesses may be called and shall testify under
aath or affirmatlon,

4, The Board or its counsel may interry pt or examine the parties and thelr witnesses at any time,

5. Lross-examination will be permitted between parties at the Board's directlon.

be addressed to the Roard's chairperson,

All questions wilj



The Board, at Its sole discretion, reserves the n'gfittc» maintain contro! of the hearing, Including setting
reasonable time limits, and maintain Ing proper decorum,

Hearings for residential/agricultural class will be alloited a total period of fifteen (15} minutes.

Hearings for commercial/industrlal class parcels will be allotted a total perlad of thirty (30) minutes,

APPEARANCE AND PRACTICE BEFORE THE BOARD
A, Any person who [s a party to the caomplaint may appear at the hearing hefore the Board.

B. Each party not representing himself or herself, shall he represented by an attorney at law
authorized to practice before the courts of the State of Ohlo.

o Attorneys representing a party will not be permitted to testify or appear In any capacity othey
than counsel.
D. If the complaint is signed by an attorney for a carporation, partnership, or trust, the atto rhey

must appear and present evidence in support of value.

E. The property owner or witness is required ta appear at the hearing in order to present evidence.,

F Any witness who will be giving an expert apinion on a subject must he qualified as an expert, An
example would be a stete licensed or certified appraiser.

G, The Board will review all evidence presented at the hearing and will not accept any evidence

after the hearing,

SUBMISSION OF FVIDENCE

A Failure of the campliginant to appear hefore the Bozrd at the scheduled hearing is grounds for

dismissal of the party’s complaint,

B. The Board of Revision accepts the Auditor’s current value as valid. Therefore, the burden of
prootis on the complatnant wha is usually the property owner. The Board has the authorlty to Increase,
decrease or make no change in the valuation of YOur property.

C. The Board will determine the fair markat value of your property based on tha Infarmation
submitted to them. Any individual relying on a document as evidence must nclude testimony from tha
source of the document, Any individual relying on a docement prepared by an independent appraiser or
expert witness shall have the individual who prepared the document appear and give testimony at tha
hearing. The Beard may refuse to accept hearsay evidence including, but not limited to, hearsay

evidence contained in documents,
D. Three (3} coples of all decumentary evidence of valuatlon must relate to the total value of both

land and improvements and must be submitted at the time of filing the complalnt or within ten (10)
days of a scheduled hearing, Ohio Revised Code section 5715.19(G} provides that “a cempiainant shal|



provide to the Board of Ravision all information or evidence within his knowledge or possession that

affects the real property”,

Ifa property was sold within the last three years, yau must attach the purchase agreement,
escrow statement, closing statement ar other evidence it avallable, If the buyer and seller were or are
related or had any common business Interests, attach an explanation. If any other items of value were
included with the sale of the real estate, attach a description of those items and explain how the vajuss

were determined.

E.

The Board may give imited weight to
ser without sufficient sup porting market
mparahles, or cost data, An appralser’s

F. The Board determines what welght to give evidence.
letter appralsals or tentative oplnlons of value from an appral
data in the form of verifiad comparable sales, verlfied rent co
unsupported cpinlon of vaiue Is of no henefit to the Board.

RECORD

A The Board creates a formal record of the hea ring.

B, The hearing fs transcribed or recorded and co nstitutes a public record.

e A transcript or recording of the hearing is availahle at the cost of reproduction.

D, All documents presented to the Board shall be open to public inspection pursuant to Ohjag

Revised Code Section 5715.07.

NWUMBER OF FILINGS

Cnly one complaint may be filed against the valiatian of any parcel during each triennial or sexenniaj

update period, as provided far by law, subject to statutory exceptions. In such event where mare than
one complaint Is filed during the three-year period by the same party, the Board may dismiss the

complaint far lack of jurisdiction.
DECISIONS

Decisions made by the Board will be sent by certified mail,

APPEAL

If you disagree with the Declsion made by the Board, you may file an appeal with the Ohio Board of Tax
Appeals within 30 days after the Board notlce is malled. You may also appeal at the Portage County

Court of Common Pleas.



